


HNHCTPYKIUA
1HO OXPAHE TPY A JJIA
CEKPETAPA

1. O0une TpeboBaHusl OXpaHbl TPYAA

1.1. K camocToaTenbHON paboTe CEKPETAPEM OMYCKAKTCS JTMLA B BO3PACTE HE
MoJIoke 18 JieT, mpouennme COOTBETCTBYOILYHO MOATOTOBKY, HHCTPYKTaX M TPOBEPKY
3HAHWM 110 OXpaHE TPyaa, MEAULUHCKAN OCMOTP U HE UMEOILIUE TTPOTUBOMOKA3AHUNA 110
COCTOSTHUIO 3[J0POBBSL.

1.2. I1pu padote cexperapp coOMOIaTh MPaBUIa BHYTPEHHETO TPYAOBOIO pacno-
psi/iKa, YCTAaHOBJIEHHBIE PEKUMBI TPYAA U OTAbIXA.

1.3. Tlpu paboTe ceKkpeTrapeM BO3MOKHO BO3JICHCTBHE CIECIYIOLIUX OMACHBIX U
BPEAHBIX TPOU3BOJCTBEHHBIX (PAKTOPOB:

— MEPEHANpPsDKEHUE 3PUTEIBRHOTO aHATM3aToOPpa MPH AJTUTENBHOM padoTe 3a 3Kpa-
HOM MOHUTOPA,

— JUIMTENBHOE CTATUYECKOE HANPSKEHWUE MBILIL CIWHBI, LIEW, PYK W HOT, YTO
MO>KET TPUBECTU K CTATUYCCKUM MEPETPY3KaM;

— HOHU3WPYIOLIME U HEMOHU3UPYIOIIUE U3ITYUYCHHS, HICTOYHUKAMHU KOTOPBIX SIB-
JISIETCSI MOHUTOP TEPCOHATBHOTO KOMITBEOTEPA,

— CTaTU4ECKOE AJEKTPUUYECTBO;

— 3arpsA3HCHUE PYK XUMUYECKUMM BELIECTBAMM, BXOJSALIMMH B COCTaB KPAacoK,
NOPOIIKOB KOMUPOBAJTbHO-MHOKUTEBHONW TEXHUKH,

— HEI0CTaTO4YHAs OCBEIIEHHOCTh pab0ovyero Mecra,

— BO3MOXKHOCTb CHOTBIKAHUS O MPEMSTCTBHS U NAJACHUAS BO BPEMsI XOIBOBI.

1.4. Cexperapb 00s13aH COOII01aTh MpaBUjia MOKapHOM OE30MaCHOCTH, 3HATH MeE-
CTa PacHoJIO’KECHUsSI NMEPBUYHBIX CPEACTB MOKAPOTYIICHUS W HAMPABICHUS 3BAKyallH
IPH MoKape.

1.5. Tlpu HeCcYaCTHOM Clly4ae HEMEIJIEHHO COOOUMTH 00 3TOM aJIMHUHHMCTPALlUU
yupexnaeHus. [Ipu HercnpaBHOCTH 00OpYIOBaHHS MPEKPATUTH PAbOTy U COOOIIUTH aj-
MUHUCTPALUU YUPEKIACHHUSI.

1.6. B nmpouecce paboTel cOOMIOIATE TPABWIIA TUYHON THTUEHBI, COACPKATH B YH-
CTOTE pabouee MeCTO.

1.7. Jlnna, nOMyCTUBIIKAE HEBBINIOJTHEHUE WM HAPYIIEHUE MHCTPYKIIUH 110 OXPAHE
TpyAa, MPUBJICKAIOTCA K IUCHUIUIMHAPHONW OTBETCTBEHHOCTH B COOTBETCTBHM C MPABHU-
JaMHl BHYTPEHHETO TPYAOBOIO PACMOPSIKA U, TPH HEOOXOAUMOCTH, MOJABEPTAOTCS BHE-
0YEePEIHOM IPOBEPKE 3HAHUI HOPM U ITPABUJI OXPaHBI TPYAA.

2. TpeGoBaHus OXpaHbl TPyJa NEPEA HAYAIOM padOThI

2.1. BKItOYHTh MOJHOCTBEO OCBEHICHHE NMOMEIIEHUS M yOCIUTHCS B MCIPABHOM
padoTe CBETHIILHUKOB, HAMMEHBILAs OCBEIICHHOCTh PA00YEr0 MECTA IOJKHA OBIT: TPH
JHOMUHECHEHTHBIX Jlamnax He MeHee 300 nk. (20 BT/KB.M.), NPH JIAMITaxX HAKaIWMBaHWUs
He MeHee 150 nik.(48 BT/KB.M.).

2.2. TIpoBeTpUTh MOMEUIEHUE W MOJATOTOBUTH K paboTe HEOOXOAMMBIA MHCTPY-
MEHT M 000PYOBAHHE.



2.3. Ilpu ucnonb30BaHuM B pabOTE SIEKTPUUECKUX MPUOOPOB M anmnaparoB (3JIEK-
TPUYECKAs NMUIIYIIAsS MAIMHKA, KOMIOBIOTEP U Ap.) YOSIUTHCS B UX UCIPABHOCTH U LIE-
JIOCTHOCTH MOABOJAIINX KaOeneh 1 3JEKTPOBUIIOK.

3. TpeboBaHus OXpaHbl TPyAa BO BpeMs padbOThI

3.1. CTporo BBIMOJIHATE NOCAEA0BATEIBHOCTE PA0OTHI ¢ JOKYMEHTAMH, YCTAHOB-
JIEHHYIO JOJDKHOCTHBIME OOSI3aHHOCTSIMHU.

3.2. CobmogaTe MOPAJOK W HE 3arpoMoOKaaTh padodee MECTO MOCTOPOHHHUMH
npeIMETaMHU U HEHY>KHBIMH TOKYMEHTAMHU.

3.3. IIpn HEOOCTATOUHON OCBEIIEHHOCTH Pabovyero Mecta i AOMOJHATENBHOIO
€r0 OCBEIICHUS IT0JIb30BATLCA HACTOJIBLHOM JIAMITOM.

3.4. Cobmronare COXpPaHHOCTh AOKYMEHTALMH, HE JOMYCKaTh K KOH(QHIMIMAIb-
HOW MH(POPMALIK HEMOCBSIIECHHBIX JIALL.

3.5. Ilpu pabore ¢ WCMONB30BAHUEM KOMIIBIOTEPA PYKOBOACTBOBaThCs «MH-
CTPYKLMEN MO OXpaHe TPyAa Npu paboTe HA MEPCOHATBHBIX 3IEKTPOHHO-BBIYHACIUTENb-
HbIX MammHax (II39BM)y.

3.6. lns noanep kaHus 340pOBOT0 MUKPOKIIMMATA CIIEAYET Yepe3 KKAbIE 2 Jaca
paboTHl MPOBETPHUBATH MOMELICHHE.

3.7. Ilpu pnurenpHOM paboTe ¢ JOKYMEHTAMHU U HA KOMITBIOTEPE C LENBK CHUXKE-
HUSl YTOMJIEHUS 3PUTEIIBHOTO aHAIM3aTOpa, YCTPAHCHUS BIIMSIHHAS TMIOJAWHAMUU W TH-
MOKAHE3UH, MIPEIOTBPALLECHUAS PA3BUTUS TO3ZHOTOHUYECKOTO YTOMIICHUS YE€PE3 KAXKIBIH
yae paboThl Aenate nepepeiB HA 10-15 MUH., BO BpeMsi KOTOPOTO CIAEAYET BBIMNOJHATH
KOMIUIEKC YIPOKHEHUH 1715 r71a3, QU3KYIBTYPHBIE NAy3bl U (PU3KYJIBTYPHBIE MUHYTKH.

4. TpeOoBaHMs OXpaHbl TPyJa B aBAPUAHBIX CUTYalUsAX

4.1. B ciyuae nosBIEHUs] HEMCIIPABHOCTH B PA00TE KOMIBIOTEPA, TOCTOPOHHETO
1IyMa, MICKPEHHS W 3araxa rapy, HEMEIJIEHHO OTKIIFOUMTh 3JIEKTPONPUOOP OT JEKTPO-
CETH U COOOUMTH 00 3TOM AIMUHUCTPALMHU yUpexaeHus. PaboTy mpoaomkars TOJIBKO
NOCJIE YCTPAHECHUsI BOHUKILEH HEMCIIPABHOCTH.

4.2. Ilpn BO3HMKHOBEHHMH MOKapa HEMEIEHHO COOOLIUTH 00 3TOM aJIMHUHUCTPa-
U YUPEKACHHAS U B OMKAMIIYIO MOYKAPHYIO YacTh W MPUCTYNMHTH K TYLICHUIO OYara
BO3rOPaHMs C MOMOIIBIO NEPBUYHBIX CPEICTB MOKAPOTYIIEHUSI.

4.3. Ilpn moJly4eHUM TPAaBMbl HEMEMJIEHHO OOpPaTHThCS 32 MEAWLMHCKON MOMO-
HIbKO U COOOIUTH 00 3TOM aIMUHUCTPALUHN YUPEKIACHHUSI.

5. TpeOoBaHus OXpaHbI TPyJa MO OKOHYAHUH PadOThI

5.1. OTKJIFOUUTH OT HIEKTPOCETH HIEKTPUUECCKUE TPUOOPHI, OUMCTUTH SKPAaH KOM-
neroTepa caaeTKoi OT MbLIH.

5.2. IlpuBectu B mopsaoK padouee MecTo, yOpaTk B OTBEICHHBIE MECTA JUIsl Xpa-
HEHUS TOKYMEHTBI, THCTPYMEHT U 000pYyI0OBaHUE.

5.3. [IpoBETPUTH MOMEMICHHE, 3aKPbITh OKHA, ()PAMYTH U BBIKIFOUYHATH CBET.



